
Module Access Management (MAM) Checklist

Overview

What is Module Access Management?
o Module Access Management allows Module Coordinators and School Administrators to 

assign access to various aspects of module information to other colleagues, e.g., for 
grading and grade entry, class lists, Brightspace, etc.

Where can I find Module Access Management?
o Module Access Management  is available on the Curriculum, Module Capacity & Timetables 

menu on InfoHub. 

What can I use the Manage My Modules – Who has Access? / Who has Access to 
Module Data in my School menus for?
You can use these menus to:
o check who has access to your modules / modules in your School. 
o assign/remove/edit access to your modules / modules in your School.

How to assign/remove/amend access to module information:
o ‘View data access details’- use this link to edit staff/faculty associated with the module. 
o ‘Grant Access to this Module’- select to assign access. Complete the name field (making 

sure to ‘check name’), choose the relevant role from dropdown menu and ‘Save’. If there is 
more than one individual of that name, you will be prompted to select the correct record 
from a dropdown list.

o ‘Advanced options’: select to change the level of access assigned to the staff/faculty 
member or limit existing access to specified Academic Years. Complete the fields as 
required.

o ‘Remove Access’: select to remove a colleague’s access to a module. This should be done 
whenever an individual’s involvement with a module has ceased, in line with data 
protection principles.

For more detailed information on the above, please refer to the Module Access Management User Guide.

Did You Know

o You can find more details on the access provided by each role in the FAQs section of 
Module Access Management.

o The following roles can be granted by School Administrators: Assistant Grader, Tutor, VLE 
(Brightspace) access and Subject Extern Examiner.

o Module Coordinators can assign all roles except Subject Extern Examiner.
o Time taken for updates to take effect on University systems:

▪ Grade Entry - 20 Minutes.
▪ Class List, Grading List, Extenuating Circumstances, Student Feedback, Module 

Enhancement - Within 1 hour.
▪ VLE (Brightspace) - Within 24 Hours.

o Please note that the Module Coordinator role is assigned via the Module List Management 
menu on the Curriculum Management System (CMS) by faculty/staff with School or College 
level access.

Useful Links
❑ Module Access Management

❑ Module Access Management User Guide

❑ MAM FAQs

❑ Contact your College Liaison

❑ Module List Management - CMS

Version March 2024

https://sisweb.ucd.ie/usis/W_HU_MENU.P_DISPLAY_MENU?p_menu=MC-RIGHTSMGMT
https://sisweb.ucd.ie/usis/W_HU_REPORTING.P_DISPLAY_REPORT?p_report=MC102&p_parameters=DE755016B4BD6A6158EB176EF46E61C29C8B551FDE42CC184CE8ACAF3178987FC3B24FF373813BBFF553A7E67EB79A4B
https://sisweb.ucd.ie/usis/W_HU_REPORTING.P_DISPLAY_REPORT?p_report=MC105&p_parameters=7B94BB1731FD8E389F07CD93CE7A7745B957A8AE177646376EC97043EFBE1244A8FA953DDB15EF37A1BADBE03A7657D5
https://sisweb.ucd.ie/usis/W_HU_REPORTING.P_DISPLAY_REPORT?p_report=MC105&p_parameters=7B94BB1731FD8E389F07CD93CE7A7745B957A8AE177646376EC97043EFBE1244A8FA953DDB15EF37A1BADBE03A7657D5
https://www.ucd.ie/registry/t4media/MAM%20user%20guide_HB_28.03.19.pdf
https://sisweb.ucd.ie/usis/W_HU_MENU.P_DISPLAY_HELP?p_topic=68&p_parameters=DE755016B4BD6A6158EB176EF46E61C24C69D6706E7FBF44795F5942546D1FBCD0841B8C697DABBFD88EA12A95A9E8B5
https://hub.ucd.ie/usis/W_HU_MENU.P_DISPLAY_MENU?p_menu=CM-BULKUPDMENU&p_parameters=AC37792325F16B140E719CFA4E73B4A6AFF944D8260A1D957509A279F5431D536052EF31D5A1D789DB8D77044B691F38
https://sisweb.ucd.ie/usis/W_HU_MENU.P_DISPLAY_MENU?p_menu=MC-RIGHTSMGMT&p_parameters=9742E3AB39B5C062E8054AB3900A84D770A70CE515C6816E204441FB00CF8A99
https://www.ucd.ie/registry/t4media/MAM%20user%20guide_HB_28.03.19.pdf
https://sisweb.ucd.ie/usis/W_HU_MENU.P_DISPLAY_HELP?p_topic=68&p_parameters=3EAEED1FC4273B3DAD978A1F2D877BFE3AAE95A7C389C52599A69EC305B4CFC441C28F894D53DC6D75C5D56FE35B6A85
https://www.ucd.ie/registry/staff/registryservices/curriculum/aboutussupport/#d.en.615067
https://sisweb.ucd.ie/usis/W_HU_REPORTING.P_DISPLAY_QUERY?p_query=CM712-10&p_parameters=C4FA7E60B362851A032EECF72FAD0408F6528E0006B7E1E7FA2DE6071F16BB8F5109BE8652B2737092FB76A9C4416512
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